
 
 
 

 
Business Terms and Conditions

 
This Agreement is made on  ____/____/______ between:  
 
EMPLINKS DATA CENTER, CR 86482-1               AND                             COMPANY NAME, _________________ CR_________ 
(Herein after referred as Agency)                                               (Herein after referred as Client)  
 
AGREE AS FOLLOWS: 
 
O�er & Fees:  

Agent’s fees amount:   One time payment equivalent to one month (Gross) salary per selected candidate 
Agent’s fees due:   Upon the selection of the Final Candidate(s) 

 
Full Employment- Process: 

1. Client Interview & identify vacancy requirements 
2. Candidate(s) search & sourcing 
3. Candidate(s) screening 
4. Candidate(s) interview by Agency 
5. Candidate(s) assessment, reference check and verify 
6. Candidate(s) shortlist by Agency 
7. Recommend to Client the shortlisted Candidate(s) without providing the Candidate’s contact info & latest employer details 
8. Client shortlist decision: 

a. If Client accepts the shortlisted Candidate(s), then go to next step 
b. If Client does not accept the shortlisted Candidate(s), then steps 2-8 have to be repeated, unless either party decide to terminate 

the agreement 
9. Arrange meeting between Client and Candidate(s) 
10. Client meeting decision: 

a. If Client selects a Candidate(s) then offer letter must be given to Candidate(s) and Client must pay the Agent fees 
b. If Client does not select a Candidate(s) then steps 2-10 have to be repeated, unless either party decide to terminate the 

agreement 
 
Client Responsibility: 

1. To provide accurate information about itself and detailed information about the job requirements 
2. To ensure that all recruitment process will be done accordingly and in a legal manner as per the law of the Ministry of Labor in Bahrain 
3. To cooperate with the Agency in an acceptable timely manner throughout the whole employment process 

 
Agency Responsibility: 

1. To recommend the most suitable candidate(s)that meet the company and job requirements 
2. To not disclose any confidential information related to the Client 
3. To provide the most accurate information about the recommended candidates during candidate screening and evaluation process 
4. To find an appropriate replacement within a period of 4 weeks from the day of selection of the first candidate or else: 

a. 50% rebate if employee leaves within first 2 weeks 
b. 20% rebate if employee leaves after first 2 weeks 

 
Agency is NOT responsible: 

1. Any kind of injury, accidents or death of any hired employee 
2. Any financial damages caused by the hired employee 
3. False or inaccurate information provided by the Candidates 

 
General Terms & Conditions:  

1. Communication with the candidate(s) will be restricted to Agency officers 
2. It is only acceptable for the client to communicate directly with the selected Candidate(s) after the Agency Fees have been paid. 

 
On behalf of Agency      On behalf of Client 
 
___________________________     ___________________________ 

  

Authorized signatory      Authorized signatory 
Stamp        Stamp 


